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Procurement of Comman-tse Ctfice Supplies.
SIGN PEN. BLACK

Type. Liquid or Gel Coior(ink Biack

Tip 0 Smm’ Needle Type

With non-slip subber grip

Gaod writing purformance

SIGN PEN, BLUE
Type: Ligud 3¢ Gel: Colarink) Blue
Tip 0.7mm. Neecle Type
Gocd wrting pedormance

SIGN PEN. BLUE
Type Liqud or Get Co
Tip. 0 Smun, Nheadle Type
With non-slip rubber grip

Goau writing pedormance

Horiing . Biza

SIGN PEN, RED
Type Liqud or Gel Solotiing). Red
Tip: 0 5mm. Neegie Type
Wilh non.shp nibber gop
Gaod writing petfarmance

BALLPEN. BLACK
Baliport Tip. 8 Smm, C
Good wiung pedomuance

Black

BALLPEN. BLUE
Bafiporst Tig O Srmn Codurlins Blue
Gand wihing performarte

BALLPEN, RED

Balfpoint Tip ©O.5man Colerliink): Red
Good wating perfomance

MARKER ! HIGHLIGHTER
Color: Flaurestent - Yellow Crange and Green (3 Color per set)
Tip. Chuse' Pont Rarrel Flat

MARKER, PERMANENT, BLACK
Ink:Color. Black
Tip: Buliet Type

MARKER, PERMANENT, OLUE
Ink Color. Blue
Tip Chisel Pomt

MARKER, PERMANENT, BLUE
Ink Calor: Blue
Tip Buliet Type

MARKER. PERMANENT, RED
vk Color Red
Tip: Chisel Foint

MARKER, WHITEBOARD, BLACK
Ink Color Black
Tip: Felt Builet type
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UNIT

ITEM NO ITEM. & DESCRIPTION QTy UmIT BRAND PRICE TOTAL PRICE
15 MARKER, WHITEBOARD, BLUE 32 pcs
ink Cotor; Blue
Tip Fan Bullat type
16 PENCIL NO. 2 5 box
Wooo Casing Softwood, Coated, Free trom Defects as Cross
Grain, Interiacked Grains, Warpage Knots and the like and
Shall Permt Easy Sharpening
Hardness HB or 2. Lead’Graphite Dameter. 2mm iming
Lead/Graphite Breaking Strength € 8GN (min)
Packaging 12 pcs per box
17 STAMP PAD INK, VIOLET 11g botie
Ink Cotor: Violet, Packaging at least S0mi per botlie
In durable casing. With agpicator
Does not coaquiate upon opening and application
18 STAMP PAD INK, BLACK 24 botite
Ink Cojor’ Black: Packaging at least 28mi per battle
In durable casing: With appicator. Compalibie to Shiny stamp
Does not coaquiate upon cpenma ard apehcation
18 STAMP PAD INK. BLUE 4 batile
ink Color: Blue, Packaging al least Z8mi per botile
In dutable casing, With appicator. Compatbie to Shiny stamp
Does nol coaquinle upsn cpening and appicaton
2 STAMP PAD INK, RED 23 bottie
Ink Color Red. Packaging at least 28mi per bottle
in durable caswiy. VWith applcator, Campatible to Shiny stamg
Does no! coaquiale upon cpenng ard agphcation
21 STAMP PAD, FELT 52 pCs
Stamp Pad Contaner - Material. Made of mefal, plastic &
cambination of plastic or meta
Plastic camponent shall oe resistant toimpact and ink
Stamp Pad Bed Shall be composed of an absorbent matenal
Pra-nked Ink shall be free from any offensve odor
Does nat blo! ng wsible trace of ransenplion on the opposite side of
the papes
Metz! pag snould be free om rust and no loose pant
22 MASKING TAPE, 24MM 132 roil
Widty 2dmm Usabie longih at least 50m
Adhesion Strenath min. 8 SN/ Z4mm width
Breaking Strength min EEN/Z4mm wadth
23 MASKING TAPE, 48MM 43 roH
Width. 48mm Usable leagin at least- 50m
Aghesion Strengiin run BANZ4mm width
Broaxing Strangtr. cun H5N24mm width
24 |PACKAGING TAPE, 48MM 45 rall
Color Brown Width 48mm Usatle length at teast H0m
Adhes:on Strangth min SN24mm
Breaking Strength mm  12AN24mm
25 DOUBLE SIDED TAPE 48 roli
Size 1:nch Usable Longth Atieast 50m ur adjust the no. of pieces to
equivaiant
Adhesion Strength Strong Adghesyve on Both Saes
26 CORRECTION TAPE 134 - pcs
Usable Lengin. mmimum of & meters
Width: 5mm
27 CARBON FILM, LEGAL 5 box
Size: Legal 216mm x 3X Black
Matenal Polyethylene Fiim
Packag:ng 100 shep! por Liox
28 CARBON FiLM, A4 X Cox
Size Ad 21Umm x 297 mmColkr Black
Matenat Polyethiylene Fim
Packaging 100 sheet por bex
29 ENVELOPE, MAILING 26 bax
Size 105mm (W) x 24 1mm (L)
Color. White, Guatty Bond Paper, T0gsm
Packagng 500 pes pertiox 7
30 NOTE PAD. STICK ON. S0MM x T6MM 200 pad

Swze 2743
Colar Assorted
100 precosipad
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NOTE PAD, STICK ON, T6MM x 100MM
Size 3 x4
Coalor Assortea
100 precespad

NOTE PAD, STICK ON. TEMM x T6MM
Size 3 x ¥
Cotor Assortag
100 pleces/pad

STICKER PAPER, LETTER SIZE
Sue Lettor Size, 215 Ornm x 279.4mm . B0gsm. Finsn Matne
Coiar White, #achaaqing Size. 10 Sheets per pack
Infended Applicaton For labeling. nametags. and not easily detach

PAPER, LETTER
Size Letlgr S2e, 215 Srom x 270 4eam, BOgsm
Shaet Count mua. SC0 sheets/ream
Intended Apphcation: Forfaser print; standard offce copwer etc

PAPER, A4
Swze: A4 210mm «.287Tmm, B0gs™
Sheet Count min 500 sheets/ream
intended Applicalion Far laser print. standard office copier. elc

PAPER, CUSTOM FOLIO
330mm._ 80gsm

Gl shedats ream
L.ase: print

Sneet Count. m
imtended Apphitation

darg office copier, et

LAID PAPER, LETTER
Size Lettor Size, 215 9mm x 279 4mm Color Cream/Light Yeillow
GSM At least 80gsm. Sheet Count. min 500 sheets/ream
intenden Apphcation; Forlaser pont standard office coprer. efc

LAID PAPER, A4
Size. A4, Z10mm 2 247 mm, Color. CreamvLight Yeliow
GSW AL least 30gsm. Shee! Count min. 500 sheets’ream
Intercted Apphcatont For Laser print. standarc offive copwr elg

LAID PAPER, CUSTOM FOLIO
Size 216mm x 330mm, Color. Cream/Light Yeliow
GSM At least 80asn & Count. mun. 500 sheels/te
intended Apghcation: For Laser pnnt: standarc cffice copier. et

[INDEX CARD, 1™ X 5"

Swe 1'x & Ruted cn buth sxdes, Colar Wmile
GEM Atigast 120a5m pitt shept

Packaging At ioast 105 pes por pack

INDEX CARD, §" X 8"
Swze ¥ xB" R
GSM Al least 12
Packaging At jeas

oth siges, Coler Vinte

N pe: shept

100 pes por pack

RECORD BOOK, 300 PAGES

Size (Covery. 278mm 1Ly x 214mm (W

Caver - Mate Laminated Chioboard

Leaves Whie Non biot 65asm

Ne of pages: 300

Wrnithing hines stall bo prinied an bath pages of each sheet
Print (Cront Cover:. Official Record Book

RECORD BOOK, 500 PAGES
Swe (Cover) 278mm (L1 x 214mm (W,
Cover - Material Laminated Cruppoard
Leaves. Whnite Non biat §Im

o Gt nages S5CO

Wering lines

Prant (Fromy Gover) Ot

0
rall be priv'ed un Both pages of cach sneet
3 Book

DATA FILE BOX

Size (Ouiside Dimensen; 125mr (W) x 230mm (M) x 460mm (L
Colot For appioval of end-user, Material. 3mm Thick Chapboard
Leatherette paper for oulside cover

Coated paper for inside caver

Front of the tiox With Firger Ring and Pocket tor Label insen

EXPANDING FOLDER. PRESSBOARD
Packagoag 100spackiiox
Thicaness min ©
Sge Legal Co
Expansion aun 3%9mm

@ with green margin 90 ang sdes

FOLDER WITH TAB, TAGBOARD
Packaging 100s/pack{box)
Size Legal Color oW

Smoothfinished and nen-blst on both sdes
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LOOSELEAF COVER
Estimated Size fexcluding flaps) 216mem {w) x 35&mm (1
Saterial’ Chipboard. atleast 1 Smm thick {preferably green)
Leathereite papet as cover for top Nag preterably yellow
With pre-punched holes for fastensr (70mm Letwaan prongs)
Packaging 50U sets per bundle

PAGE MARKER STICKY TABS
Size: Al imast 06 nx 1T in
Gaoler Assorted Color preforably pink. blue, green, crange
Materiats Colored paper
Packaaing: Af lpast 100 markers per pad

CLIP, BACKFOLD, 15mm
Materials Al Matal Size 375" Packagng A least 12008/box of pack
Easy to open ana clamp the sheets of paper

CLIP, BACKFOLD, 32mm
Materials Al Matal. Size 1 14" Packaging Al least 12pcs/box or pack
Easy 1o open and clamp the sheets of paper

CLIP, BACKFOLD, 41mm
Materials. Al Metal Size: 1 587 Packaging: At least 12p¢s/box or pack
Easy to open and clamp the sheets of paper

CLIP, BACKFOLD, 5tmm
Materiais: All Metal Size; 2" Packaging At least 12pes/box or pack
Easy to coen and clamp the sheets of caper

PAPER CLIP, 50mm
Vinyl/Piastic Coated, Assorted Color
Packaaing 100 pes/boa. Lenath of Chp SOmm (many

FASTENER, HEAVY DUTY/DUAL FUNCTION
Materiais All Motal Packaging 12pcesbox
Easv to open and ¢ amp the shee's of paper
Size. 19.5cm Sem () (Prang  Base)
11.5cm (W X 1 Sam (D) (Pan s Compreescr

PAPER PUNCHER, 2 HOLE
Punching Capacity Aficast 30 sheels of 70gsm
With two hoie guide, With lever lock: Heavy Duty
Diameter of Heie aporaa 7mm

TAPE DISPENSER, TABLE TOP
Heavy Duty: Matenals Rig.d Plastic with Culting Blace
With non-siod full Tubber base
Holas Rolls Up to 24mm wide on 75mm core tape

CUTTER/UTILITY KNIFE. HEAVY DUTY
Sire . Blnde Measurement 100mm (1§ x 16mm (wi
Thickress At least 0 40imm
Features Wrth anti-sap gup plastic moided Gody Wik built-in blade
snapper. With steel blage rack, With safety screw Iocking mechansm

STAPLER, STANDARD TYPE
Loaging Capagty (mmi 200 staple wires, Heavy duty Rigid
Wit at teast one irne binding capamity of 2-20 sheets (70gsm paper?

STAPLE REMOVER
Material Metal With weage shaped biade
Able ta remove standard staples up to 20 sheels of 70gsm paper

STAPLE WIRE, NO.35
Siza 264 5000 wires per box
Made ¢f steel wae coated with ant-corrasion matera

|METAL DESK ORGANIZER TRAY, 2 LAYER
Layers Two. Dimension Atleast 14 Sin () x @.5m (w) x Tin /h)
Fif Legal Stre Papers Color Preferably biack

METAL DESK ORGANIZER TRAY, J LAYER
Layers Three; Dimension’ At least 14 Sin (1) x 9 5in (W)
Filegal Swe Fapars Color Preterably black

ERASER, FELT, FOR BLACKBOARD/WHITEBOARD
Materia's Feit for erasee, and Boara/Plastic for Hoider
Overall Size 128em 1) x 45mm [(w) % 21mm (8
Tricknass of Foit Atleast 18mm

hichaess of Holder: At least 3mm
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64 PUSH PIN 32 | packbox
Color: Assorted Color. Packaging Al least 100pcs per casing or s
equivalent

Materials: 1/2" Steel points for easy insertion into lough surfaces and
knabbed plastic heads for simpla remaval and protetton

85 PLASTIC COVER 2 rolls
Color

Gauge 4, and Type

Hard

Width (estimated). 1. 2m: Usable length At least 50m

66 PLASTIC TWINE 14 roll
Weight per roil at least 1000g.
67 RUBBER BAND 111 box

Flat Band Type: Size (msn). TOmm. No 18
Gram Weight. 350 g/box
Thick, Elastic and Not easily tom

68 CALCULATOR 5 unit
Two-way Power. Display Desktop Calculator with Review and
Auto-Review, Basic Funchons, Correct Kev:

At least 12 diait display

Note: All inlended suppbers must specify the brand and picture for techmcal
evaluation of end-usar, Supplier mus! warrant that in case of defectiva
delivered item upon usage of the end-user d will be subyect for
replacement. The supplier wifl be aliowed to deviate from the measurement
of this RFQ provided that said deviations will be squal or greater than those

stipulated
(Price Vat-Included)
Delvery Perod.
Warranty.
Price Validty
SIGNATURE OF AUTHORIZED REPRESENTATIVE
Note:

1. Please quote within ____ days from the date of RFQ

2 Bidders must submil current and valid documentary legal requirements upon sending the filled aut quatation

a | ]| Mayor's / Business Perma.

b. [ ] PhIGEPS Registration Number. Membership. { ] Platinum [ | Red

¢ |] Incame / Business Tax Retumn (for Smali Value Procurement, above P500K),

d [ ] Omnibus Sworn Statement for Small Vaive Procurement (for ABC of P50,000 and abave Notarized 0SS s required):
¢ [ ] Bidders who have previously submitted the above legal requirements may no longer require its re-submission

83— — " — & " S — 3 -

Sir
| hereby certity under oath that | have personally conducted this canvass which the pricels quoted are true and correct and the signature of

reprosentative of the company submiting the quotation is genuine, :
L vi 3o S ¢ BN ITIVN

JOSEPHINE C. ALCASAREN / MARLJOIE V. CASTILLO
SIGNATURE OF CANVASSER
for more information, you mey contact us:
Telephone 8838-3314
Telefax 8813-1174
Please send your quotation to:

OSG-HA-QF 028
Rev 00 (05 July 2018}




