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Republic of the Philippines

Orprce oF THE Sor-rcrroR GnNeRnl

Technical Working Group
fbr the Supply of Labor and Materials

with the Installation of Fire Protection and
Fire Detection and Alarm System (F-DAS)

for the OSG Relocated Oflices at Convergys One Building

TERMS OF REFERENCE

Supply of Labor and Materials for the Repair, Alteration and Relocation
of Existing EDAS, and lnstallation of Additional Addressable FDAS at the

OSG Relocatecl Offices at the Conaergys One Building

Ihe OFFICE OF THE SOLICITOR GENERAL (OSG) irlrcntls to altcr/rclocate
the existing FDAS and install additional units at the seventh (7il) flool ancl sixth (6rh) f.loor
of Convt:r'gys One Building locatedat6796 Ayala Avenue, corner Salcedo Street, Legaspi
Village, Makati City.

The OSiG shall hire the serviccs of a CONTRACTOR to provide labor and
raaterials, supervision, and otl'rer consumables for the rclocation of existing arrd
installation of additional addressable FDAS at the OSG rclocated offices at tire Convcrgvs
One Building.

'1. Thc Approve.ci Budget for the Contract (ABC) is Two Million Eight Hundred
Thousand I'esos (P2,800,000.00), inclusive of all government taxes, charges, and other
standanl fees, inclucling, but not linitccl to, payment for bonds, pertrrits, and insurances
requireel for this purprose, n,hich shall bc applied for bv the CON I'tti\C'l'OR.

2. To guarantee the performance by the winning bidder of its obligations under
the contract, it shall post a performance security before the signing of the contract. The
performance seculity shall be in an amount not less than the lequiirccl percentage of thcr

ttrtal Contract Price in an'r, of the follou,'ing forrns antl uuclcr thc following sc}Lcclule:

Form of Performance Security Amount of l'erformance Security
(Not Iess than the required

percentage of the Total Contract
Price

a) Cash or cashier's/manager's chcck
issued by a Universal or Commercial
Bank.
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b) Bank draft/guarantee or irrevocable
letter of credit issued by a Universal or
Commercial Bank. Prot ided, lntoeoer,
that it shall be conlirmed or
authenticated by a Universal or
Commercial Bank if issued by a

foreign bank.

5%

c) Surety Bond callable upon demand
issued by a surety or insurance
company dulv certified by the
Insurance Commission as authorized
to issue such security.

30%

3. The OSG shall
schemes/ schedules:

pay the CONTRACTOR pursuant to the following

Particulars Remarks/Conditions
First Release 20% ol the Total Contract

Price less the 5% warranty
dcposit, computed based
on the progress billing.

The percentage of the accomplishment
must be at least 20%. The
CONTRACTOR shall submit a

Statement of Work Accomplishment
(SWA) subject to the verification and
ccrtification by the OSG.

Seconcl Rclcase 20% of the Total Contract
Price less the 5% warranty
cleposit, computed based
on the progress billing.

The perccntage of the accomplishment
must bc at least 4O%. Thc
CONTRACTOR shall submit a

Statement of Work Accomplishment
(SWA) subject to the verificahon and
certification by *rc OSC.

Thirci Rclcase 20% of the Total Contract
Price less the 5% warrantv
cleposit, computed based
on the progress billing

The pc'rcentage of the accomplishment
must be at least 70'/,. Thc
CON'I RACTOR shall submit a

Statement of lVork Accomplishment
(SWA) subject to tho verification and
certification bv the OSG.

Fourth Release 35% of the Total Conkact
Price less the 5% warranty
deposit, computed based
on the progrcss billing

The percentage of the accomplishment
must be at least "100%. The
CONTRACTOR shall submit a

Statement of Work Accomplishment
(SWA) subiect to thc verification anci
certification by the OSG.

Fifth Rclcase Retention Fee is
equivalent to 5% of the
Total Contract Price.

For the procurement of Goods, in
order to assure that manufacturing
defects shall be corrected by the
contractor, a warranty shall be
recluirccl from the CONTRACTOR for
a minimum periocl of three (3)

months, in the case of Expendable
Supplies, after acceptance by the
Procuring Entiff of delivered
supplies.

4. The CONTRACTOR must submit a project dcsign bascd on the approverl layout
of thc OSG. Said project design must be presented to and approvecl by the OSG anc{ the
authorized representative of Convergys One Building Administrator.



5. The CONTRACTOR must ensure that it employs a systematic wav of doing the
system dcsign following the System Standards (NFPA 72 National Fire Alarm and
Signaling Cocle, Philippine Electronics Code, ancl Philippine Elech'ical Coc'le).

6. The OSG shall check/inspect the CONTRACTOR's works and shall notify the
CONTRACTOR of any defect found. The CON'|RACTOR shall irnmediately
correct/repair the notified defect/s at the CONTRACTOR's expense and without
additional cost to thc original contract amount.

7. Wherc the CONTRACTOR refuses or fails to satisfactorilv complete the work
u,ithin the specified contract time, an amount cqual to at least one-tenth (1,/10) of one
percent (1%) of the cost of the unperformed portion of the work for every day of delay
based on calendar days shall be paid by the CONTRACTOR or deducted from any
money due the CONTRACTOR.

8. The CONTRACTOR shall ensure that the materials to be used for this project
are of good quality and subject to inspection by the OSG.

10. The CONTRACTOR shall submit a Work Plan/Schedule specifying the
number of (1) workers per day; (2) workdavs per week; (3) work hours per wcck, and (4)
tlre projected cornplcted works corresponding to the cumulative 20%,.10%,70% and 1009/"

of thc scopc of work, as dulv approved by the OSC. The contractol must ensure that it
rn,itl deploy at least five (5) regular personnel on each floor every workdav, excluding a

Project-ln-Charge (PIC) to supervise the works mentioneri herein. The PIC shall be a
Iicensed elecfrical cngincer who shall report the status/progress of thc project weekly
ancl shall bc rcsponsible for all coordination works with the OSG and authorized
representative of Convergvs One Building Administration.

11. No emplover-employee relationship shall arisc between the CONTRACTOR
ane{/or its workers on the one hand and the OSG on the other. The OSG shall not be liable
or accountable for any accident and/or injury which may occur to any workcr or
personnel of the CONTRACI'OR during the performance of the wcrrks mcntioned herein,
whcthcr thc iniury or accident occurred inside or outsicle tl-re lcased premises of the OSG.

12. The CONTRACTOR shall be responsible for any loss or clamage that may be
incurred upon the property during the performance of the works or for injury to any
pcrson causcd by unreasonable or negligent act or omission of the CONTRACTOR or its
workers, whether such action is intentional or not. The OSG shall not be liable for any
loss or damage whatsoever, and the CONTRACTOR shall save the OSG harmless
therefrom. If the OSG is chargcd for any loss or clamage to the property, the
CONTRACTOR shall refund the corresponding an"rount and/or shall offset the same
against the outstanding payable due to the CONTRAC'IOR.

13. The OSG shall have thc authority to suspend the work wholly or partly by
written order for such period as may be deemed necessary due to force majeure or any
fortuitous events or for failure on the part of the CON'l'RACTOR to carry out valicl orclers

9. The CONTRACTOR has sixty (60) calendar days (inclusive of Saturdays,
Sundays, and holidays) to complete the scope of work, which shall commence five (5)

days from rcceipt of the Notice To Proceed (NTP). The CONTRACTOR shall follow the
health and safety protocols, including the enclosurc of thc office spaces, as imposed bv
the OSG and/or the Convergys One Building Administrator. The OSG shall excludc thc
days during which the covered office spaces were physically closed as part of the health
and safety measurcs in the sixty (60) days to complete the scope of work.



given by the OSG or to perform any provisions of thc contract, or due to adjustment of
plans to suit office conditions as found necessary during the delivery of this project.

14. Qualifications of the CONTI{ACTOR:

14.1. Must be competent and experienced in the field of FDAS works
and must havc been in the business for at least three (3) years.

14.2. Must present a Client Satisfaction Itating from at least five (5)
procuremellt contracts from government agencies anc'l/ or private
corporations with whom the contractor has a past or ongoing contract
similar to this proiect.

For purposes of this proiect, similar contracts shall refer to
contracts for the supply of labor and materials and installation of FDAS.
Single project limited to installation shall not be considered a similar
project in this Terms of Reference.

14.3) Must have a principai or satellite office in or around Metro
Maniia and/or nearby provinces.

14.4) Must have sufficient n orkforce to cxecute the scope of w,orks
within the cieliverv period stated under paragraph 10 of this Terms of
Reference.

14.5) Must have a licensed electrical engineer who will be in charge
of the project and directly coordinate with OSG and the authorizecl
representative of Convergys Onc Building Administration.

14.6) The CONTRACTOR shall submit documents relevant to the
project, such as but not limited to the following:

1. Valid DTI or SEC Registration
2. Valid and Current Mayor's Permit/ Municipal License
3. Valid and Cunent Business Pennit
4. Tax Clc:rrance Certificate as finally reviewe d and approved by

BIR
5. Statement of Government and Private Construction contracts

completed, which are similar to the bid contract. The following
documents should support submission:

i. Contract Agreement
ii. Constructor's Performance Evaluation System (CPES) or

Certif icate of Completion
iii. Certificate of Acceptance
iv. Purchase Orclcr showing contractor has duly conformc.d

with the terms stated therein.
6. Net Financial Contracting Capacitv (NFCC) Ccrmputation
7. Valid and current professional licenscs (ele'ctrical engineer)

issued by the appropriate government licensing agency.

15. The OSG Adminislrative Division reserves the right to conduct periodic
cl'recking oI the progless of the projcct as specified in the scope of works at anv time but
shall not be primarily responsil-rle for supervising thc clay-to-day accomplishment.



16. Applicable provisions of the Government Procurement Reform Act (Republic
Act No. 9184) and its Revised Implementing Rules and Regulations (RIRR) shall form
part of the Terms of Reference (TOR).

SCOI'E OFWORI(S

Subject to the restrictions of the office space and those that may be reasonably
imposed by the building administrator/owner. The sprinkler, alarm system, and other
materials to be installed should be similar/compatible with the existing FDAS of the
building. Thc following are the scope of works:

Lot

Item
no.

1.

Description Qty. Unit/s

Mobilization/Demobilization 1 Lot

2 Plans and Layout
- Prcparation and adaptation ofproposed, as -built plans and

layout for Smoke dctectors and Sprinklers at Seventh (7th)
and Sixth (6tr,J Flool of One Convergys BuildinB to be
approved by APMC ADMIN

3 Sprinkler System at 7tt FIoor
- Supply,lnstallation/RelocationandFabricationofadditional

Sprinkler Heads based on approved plans and layout of0ne
Convergys Building APMC ADMIN for the halfside rented
space of Seventh (7!h) floor.

- AREA - [+- 1,032,5osqm.]

1,03 2.5 0 sqM

4 Smoke Detector System at Ttrt Floor
- Supply,lnstallation/RelocationandFabricationofadditional

Smoke Detectors based on approved plans and layout of 0ne
Convcrgzs Building APMC ADMIN for the half side rented
space of Seventh (7th) floor.

- Area - [+-1,032.5Osqm.)

Sprinkler System at 6th Floor
- Supply, Installation/Relocationand Fabrication ofadditional

Sprinkler Heads based on approved plans and layout of 0ne
Convergys Building APMC ADMIN for the whole Sixth (6thJ

floor.
- Area - (+-2,O65.00sqm.)

1,0 3 2.5 0 sqM

5 2,06 5.0 0 sqM

6. 2,065.00Smoke Detector System at 6tb Floor
- Supply, Installation/Relocation and Fabricationofadditional

Smoke Detectors based on approved plans and layout of One
Convergys Building APMC ADMIN for the whole Sixth (6th)

floor.
- Area - (+-2,065.00sqm.J

7 1Testing and Commissioning at 7th and 6tb floor
- Preparation of functionality testing and comn)issioning of

Smoke Detectors and sprinklers.

B 1

I

Warranty Certificate
- Supply and Issuance ofWarranty Certificate.
- Must indicate in the warranty that contractor is available

within 2-3days upon repolted issues.

Hauling of Debris materials.

Lot

9 l,ot

sqM.
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