
Republic o[ lhe Philippines

OFFICE OF THE SOTICITOR GENERAL

134 Amorsolo St., LegaspiVillage

lVakali City

PURCHASE ORDER

P.O, fl 026.07-079

Date: July 6, 2026

Mode ol Procurement:

N P. Lease ol Venue

Supplier:

Addressl

TIN:

Accounl No.

123 Paseo De Roxas, San Lorenzo, Makati City

000439.390.00000

180'l-0599050 Bank: LBP - Pas€o de Roxas

im.eduT

INSTITUTE OF MANAGEMENT INC

8U02471 Email Address: Lolavod

Gentlemeni

Please furnish lhis Office the followi arlicles su lo the lems and conditions contalned hele ni

IN IT Event dates as stated wilh specific time

and place

ermPlace oi Deliverv:

Within 30 days upon receipt of lnvoice

and Certificate of Completion and

Acceptance

Payment Tetm:

Bank 10 Bank

oale of oelivery

AmounlQt Unit CoslLlnitStock No.
Php 523,750.00

55

35

Php 523,750.00PROCUREMENT OF LEASE OF VENUE, INCLUSIVE OF FOOD AND

EEVERAGES, TAXES, SERVICE CHARGE, DELIVERY, AI'ID OTHER

RELATED COSTS, FOR THE CAPACITY BUILOING COMMITTEE (CBC)

INING ENTITLED "INTENSIVE ARBITRATION PRACIICE (MOCK

HEARING}

Actlvity Details

Training Title: lntensive Arbitration Praclice (Mock Hearing)

Evenl Schedule:

July 7,2026, E:00 AM - 5:00 PM

AM Snacks - 35 pax

Lunch - 35 pax

PIV Snacks ' 35 pax

July 8, 2026, 8:00 A[/ - 5:00 P[,
July 9, 2026, 8:00 A[,4 - 5:00 PM

July 10. 2026, E:00 AM - 5:00 PM

Number of Participantsi 40 pax per day

Mlnimum Requlrementr

A, VETIUE

'1. one (1) large training room complete with tables, chairs, sound system,

microphones, LED screen, projector, laser poinler, extension cords, easels.

manila paper, pens, penle! pens and writing pads for at least torty (40)

parlicipants, lo serve as lhe main activity menue.

2. Venue layout:

>U-shaps s€tup wilh ten (10) participants on each longer side;

>Thre€ (3) participants at one end;

>Two (2)smalltables inside the u-shap€d alea with chairs for tuo (2)

participants per table; and

>Gallery-style s€ating for ten (10) panicipants al the back of each longer

side.

3. Two (2) breakoul rooms, each equipp€d with lables and chairs for ien (10)

participanls.

4. At least three (3)complimentary parking slois.

B. FOOD

July 7, 2026, 8:00 AM - 5:00 PM

A Snacks

Service Time: On or before 7:30 AM

Service ArearAs specifiod by the End-User

Fish Taco Wrap

Nachos Chips

Juice, Coffe€, Tea

Lunch

Seruice Time: On or before 11:50 AM

Service Area: As specilied by the End-User

He6-Roasted Chickan

slow-Brais€d Beef Calderela

Butlered Com and Carrots

Steamed Rice

Cassava Cake

Juice, Coffee, Tea

PiI Snacks

Service Tim6: On or before 2150 PM

Service Area: As sp€cified by the End-User

Chicken Caesar Wrap

Homemade Polato Chips

Juice, Coflee, Tea

lol

pax

pax

123 Paseo De Roxas. San Lorenzo

Event dates sDecied b€low

Descripton

pax

1



40

40

40

40

40

40

40

40

40

July 8, 2026, 8:00 At,{ - 5:00 Pt!'l

AM Snacks

Service Time: 0n or belore 7:30 Ai,4

Service Area: As specilied by the End"User

Roast Beef Slider

Homemade Potato Chips

Juice, Coffee, Tea

Lunch

service Time: 0n or befole 11:50 At{

service Ar€ai As specified by the End-User

Beef Stroganotf

Herb-Roasted Chicken

Sauleed Green Beans and Canots

Steamed Rice

Coffee Jelly with Cream

Juice, Coffe€, Tea

PM Snack8

Service Time: 0n or befole 2:50 PM

Service Area:As specified by the End-UseI

Chicken Salad on Multigrain Bread

Homemade Potato Chips

Juice, Coffee, Tea

July 9, 2026, 8:00 AM - 5:00 PM

Ail Snacks

Service Time: On or before 7:30 AM

Service Area; As specified by the End-User

Be€f Taco Wrap

Homemade Potato chips

Juice, Coffee, Tea

Lunch

Service Time: 0n or before 11:50 A[.,l

Service ArearAs sp€cified by the End-User

8e€f [,4isono

Chicken Fillel in Crsamy Mushroom Sauce

Mixed Vegetables in Garlic Bulter

Steamed Ric€

Fruil Cream Medley

Juice, coffee, Tea

PM Snacks

Service Time: 0n or befors 2:50 Pl\.4

Service Area: As specified by the End-User

Beef Empanada

Nachos Chips

Juice, Cofiee Tea

July 10, 2026, 8:00 AM - 5100 Pl,4

Ali,l Snacks

Service Time: On or befole 7:30 AM

Seryice Area: As specmed by the End-User

Hebed Egg and Cheese Sandwich

Homemade Potalo Chips

Juice, Coffee, Tea

Lunch

Service Time: 0n oI b€fore 1 1:50 Al\.,l

Service AreaiAs sp€cified by the End-User

Fish Fillet in Veloute Sauce

Chicken Galantina wilh Brown Gravy

Sauteed Seasonal Vegelables

Steamed Rice

Strawberry Cheesecake

Juice, Coffee, Tea

PM Snack3

service Time: 0n or before 2i50 PM

Seruice Area: As speci,led by the End-User

Pancit Bihon Guisado

Dinner Roll

Juice, coffee, Tea

pax

pax

pax

pax

pax

pax

pax

pax

pax



Food Quality Requirementg
>No pork or blood-based ingredients.
>Meals must be freshly prepared, hygienically handled, and s€Ned in

generous porlions.

>Food must be delivered on time and in good condition

>ln th6 evenl of spojlage or por-quality meals, lhe supplier shall immedialely

replace lhe affected meals al no additional mst.

Othor Requiroma s:
>Free.flowing water, mffee, lea and/or iuice.
>Supplier must provide all necessary tableware.
>Food shall be served on an a€sthetically aranged buffet table wilh skirting.

>Supplier must provide spill-proof food mntainers forexcess food.

>All letfovers shall be properly coordinat8d with lhe End-User and lurned over

to the authorized repres€nlativ€ in appropriate tak+out containers.

>At leasl two (2) prop€rly dressed servers with name lags musl be present

throughout the event.

I'lole: Lessor6pplior nusl ptovide an oplion lu rcscheduling u nodificatbn of te

ovonl based on amouncenenls issued by tha National Govemnent ot the Office

ofthe Solic ot Aenenl

The lollowing docun1nts shellbe deoned to forn aN conslrued as pal of lhis

agrcement:

l. Qwtation
II. RFQ

lll. dh€t d@unetlts as nay be rcquired by laws

,Phe 523,750.00FIVE HUNDRED TWENTY THREE THOUSAND SEVEN HUNDREO FIFTY PESOS ONLY

imposed

rs
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stralive
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523 ?5D. m

1l-to10 l -'tdLt- o? - tsaALOBS:

Amounll

Tolal Amount in Words

ln case ol failure lo make the fulldelivery within the time specifi€d aboye, a penalty ol on€-tenth (1/10) of one percenllor everydayofdelay

W'E\ D
(s oveT name)

d!*

EDIT

D

eConlorm

F!nds Avail


