
TERMS OF REFER-ENCE

PROCUREMENT OF PROPERTY PI,ANT & EQUIPMENT (PPE) AND
SEMI-EXPENDABLE PROPERTIES

I,ot I. spECrFrcATroNs FoR oFTICE FURNITURE AND FrxruREs

A, Chairs ( Budset: Php3,706,970.00)

i. Oflice Chair for Secretaries / Clerical Chair - 248 pcs.

Minimum Specilications
Mid back executive chair
Black fabric finesse
2- piece shell type
Chrome metal base

Swivel type
Gas lift height adiustment
Hard polypropylene armrest
Tilling mechanismf ecline function
Minimum size/dimensiotrs: .610mW x .475mD x .890m-1.01omH

ii. Office Chair for Lawyers / Jr. Executive Chair - 126 pcs.

Minimum Specilications
High back executive chair
BIack leather
Chrome metal base

Swivel type
Gas lift height adiustment
Chrome metal armrest
Tilting mechanism/recline functiorvcan lock in any position
Minimum sizeldimensions: .655mW x .480mD x 1.30m-1.250mH

iii. Conference Chair - 138 pcs.

Minimum Specilications
High back executive chair
Black leather
Chrome metal base

Swivel type
Gas lift height adiustment
Hard polypropylene armrest
Tilting mechanism/recline function
Minimum sizeldimensions: .655mW x .48OmD x 1.130m-1.250mH

iv. Visitor's Chair - 34 pcs.

Minimum Specilications
Black fabric
With 4 metal legs/sled base Olack powder coated)
Hard polypropylene seat rest, back rest with foam
Minimum sizeldimensions: .47mw x .435mD x .?95mH



v. OIIice Chair for Assistant Soliciaor General / Sr. Executive Chair - 8 pcs,

Minimum Specifications
!!gh back executive chair
Black leather back and seat cushion
Wooden base
Wooden armrest
Gas lift adjustment
Swivel type
Tilting mgchanism/recline function/can lock in any position
Minimum sizeldimensions: .655mW x .480mD x 1.130m-1.250mH

B. Sofa ( Budger: Php 523,570.00 )

i.3-Seater -llpcs.
Minimum Specifications

black leatherette with arms and chrome legs
High resilience seat foah preferably Uratex foam
Minimum size/dimensiom: 2.l3mW x .75mD x .66mH
Minimum seat height: .48m
Minimum seat depth: .53m
Minimum arm height: .64m

ii.L-Type-3pcs.
Minimum Specifications

Fully upholstered seat and back in German leatherette
With metal chrome legs
High resilience seat foam preferably Uratex foam
Minimum sizeldimensions: 2.25mW x 2.05mD x .880mH

iii. Sofa set - 3 pcs.

Minimum Specifications
fabdc/leatherette
With arms and chrome legs
1 - 3 seater
2 - 1 seater
With backest, armrest and metal Iegs
High resilience seat foam preferably Uratex foam
Minimum size/dimensions: 2.07mW x .84mD x .76mH
With center table wood top (size: .l2mw x .6mD x .45mH)

C. Tables (Budget: Php 1,879,630.00 )

i. OIIice Table for Lawyers / Jr. Executive Table - 74 pcs.

Minimurn Specifications
Executive Table
taminated wood (color: mahogany or wedge)
1 central drawer with a minimum of 4 to 6 hanging drawers on the side complete with lock and key
With grommet
Minimum sizeldimensions: 1.4mW x .80mD x .74mH



ii. Oflice Table for Secretrries / Clerical Table - rE pcs.

Minimum Specilications
Clerical Table

Iaminated wood (color: mahogany or wedge)
1 comfy keyboard lray with three (3) hanging drawers on the side complete with lock and key
With grommet
Minimum sizeldimensions: lmw x .7OmD x .74mH

iii. Oftrce Table for Assistrnt Solicitor Gereral / Sr. Executive Table - 7 pcs.

Minimum Specilications
Executive Table
laminated wood (color: ny or wedge)
L-type with drawers, lock, key, mobile pedestal
With side return table (size: .9mW x .45mD x .74mH)
With grommet
Minimum size/dimensions: 1.6mW x .80mD x .74mH

iv. Conference Table - 9 pcs.

Minimum Specilications
l0 seater conference table
I-aminated wood (lop and legs)
With wire management
Minimum sizeldimensions: 2mW x 1.1mD x .76mH

II. APPROVED BUDGET FOR THE CONTRACT

Six Million One Huldred Ten Thousand One Hundred Seventy Pesos (Php 6110,170.00) inclusive of all
applicable government taxes and charges.

ITI. QUALIFICATIONS OF THE CONTRACTOR

1. Must be legally
applicable.

registered with SEC DTI or Cooperative Development Authority (CDA) whichever is

in the business ofsupplying office furniture and fixtures for at Ieast Iive (5) years2. Must have been

3. Must present a Client Satisfac
wilh whom the contractot has

tion Rating from at least three (3) government agencies or private corporations
a past or ongoing contract similar to this Project.

4. Must submit a sampl
qualifications.

e picture/unit with specification delails during lhe opening ofbids ard posr



IV. WARRANTIES OF THE CONTRACTOR

1. Warrants to repair defective good/s or parts and/or replace defective goods or parts if beyond repair within
three (3) calendar days from receipt of written notice by the Procuring Entity.

2. Warrants lhat it shall conform strictly to the terms and conditions of this Terms of Reference

3. Warranls that it shall employ well behaved and honest employees with ID displayed conspicuously while
working within the compound.

4. Warants that it shall not employ OSG employees to work in any category whatsoever

5. Warrants that it shall comply with the laws governing employees compensation Philhealth Social Security
and/ot labor standard and other laws rules and regulations applicable to its personnel employed on account
of contracted seryices.

6. Warrants that it shall pay its personnel not less than lhe minimum wage and orher benefits mandated by law

7. Warrants that in the performance of its services it shall secure maintain at its own expense all registration
licenses or permits required by National or I-ocal hws and shall comply with the rules rcgulations and
directives of Regulatory Authorities and Commissions.

8. Warants that its personnel shall take all necessary precautions for the safety of all persons and properlies at

or near their area of work and shall comply with all the standard and established safety regulations rules and
policies.

9. Warrants that it shall coordinate with authorized and/or designated OSG personnel in the performance of
theirjobs.

10. Warrants that it shall be liable for loss damage or injury as may be due directly through the fault or
negligence of its personnel; that it shall assume responsibilily thereof and rhe OSG shall be specifically
released from any responsibility arising there from.

11. Warrants a one (1) warranty from date of acceptance that the delivered office furniture and fixtures shall
have no defect alising from design materials or workmanship.

12. Warranls that it shall neither assign transfet pledge nor subcontract any part or interesl thetein

V. TERMS OF PAYMENT

A. Schedule of Payment:

1. Full payment within thirty (30) calendar days upon completion ofthe Inspection and Acceptance Report
inclusive of all govemment taxes and charges.

2. Agrees that no advance payment shall be made as provided in Section 88 of pD 1445.

VI. DELIVERY SCHEDULE

l.Within thirty (30) calendar days upon receipt of Notice to Proceed (NTP)



Lot lI. specrncarroNs FoR oFFrcE EeurpMENT

DISMANTLING, PROCUREMENT, DELIVERY AND INSTALLATION OF SEVENTEEN (T7)
AIR CONDITIONING UNITS FOR THE OFFICE OF THE SOLICITOR GENERAL,

MAKATI CITY

I. PRODUCT TYPE, OUANTITY AND SPECIFICATIONS

A. EIGHT (8) 2 HP WINDOW TYPE (INVERTER) AIR CONDITIONING UNITS SYSTEM:

BI]DGET PhD 2140,000.00

SPECIFICATIONS
Cooling capacily Kw

Kj/hr
4.3 (1.4-4.7)
15700 (5190"16800)

Running Currenl 5.7 (max 6.9)
Power Consumption w 1250 (334-1sO9)
Power Supply 1O 22O\ 6OHz
UnitDimension(WxHxD) mm 680x468x820
Imtallation Dimension mm '1OO x 478
Product Weight kg '1t

Relrigerant R41OA

B. SIX (6) 5 TR CEILING SPLIT TYPE AIR CONDITIONING UNITS SYSTEM:

BUDGET Php 794,000.00
SPECIFICATIONS
Nominal Cooling capacily Btu/hr

kw
60000
17.58

Refrigerant HCFC 22
Power Supply Vlph/Hz 208-230/3/60

INDOOR UNIT
AirFlow,L/M/H CFM 1530/13A)11660

L/S 543 I 614 / 784
External Static Pressure in W.G 0.5

Pa 125
mm 1000x480x680

t Ke 72
Refrigerant Metering Device ACCURATOR
[4cation Indoor Unit

Washable, Arti-Mold Pre-filter
Extemal Finish Painted Steel

OUTDOOR UNITS AIR COOLED
Btu,^ -Hr 10.5
Watts 5710

System Current 1',7.5

Compressor Type SCROLL
DimensionWxHxD mm 936x'122x336
Weight Kg 90

DimensionWxHxD(unir)

Air Filter (Standard)

Energy Efficiency Rario (EER)
System Power InDut



PIPING

C. THREE (3) 5 TR FREE BLOW / FLOOR MOUNTED SPLIT TYPE AIR CONDITIONING UNITS
SYSTEM:

Refrigerant Piping Connection FIare
Size OD, Gas / Liquid mm 19.05 /9.52
Max. Pipe bngth Horizontal m 20
Mar. Vertical Separation m l0

BUDGET PhD 490,500.00
SPECIFICATIONS
Nominal Cooling Capacity Bru/hr

Kj/hr
60000
63300

Refrigerant HCFC-22
Power Supply Y/phlHz 208-23013160

INDOOR UNIT
AirFlow,L/M/H CM}VCFM 2700 I 1589
Dirnension Wx H x D (unit) mm 610x385x1877
Weight Ks 65
I-ocation Indoor Unit
Air Filter (Standard) washable, Anti-Mold Pre-filter
External Finish Painted Steel

OUTDOOR UNITS AIRCOOLED
Energy Efliciency Ratio (EER) Btu/h-W 10.3
Power Consumption Watts 58fi)
Running Current 1',7.5

DimensionwxHxD 810x810x727
Weight Kg 89

PIPING

II. APPROVED BUDGET FOR THE CONTRACT

T.efrigerant Piping Connection Flare
Max. Re tanPi h m 30
Max. Pi Horizontal m 19.o5 /9.52
Max. Difference in I-evel m 8

One Millior Seyen Hundred Twenty Four Thousand Fiye Hundred Pesos (php 1,724,500.00) inclusive of
all opplicable government taxes and charges.

TI. QUALIFICATION OF THE CONTRACTOR

Must have been in the
and preventive mainte

business of supplying, delivering, installing air conditioning units and providing its repair
nance for at least five (5) years.

Must present a Client Satisfac
with whom the contractor has

tion Rating from at least three (3) government agencies or private corporations,
a past or ongoing contract similar to this budget

Must be based in or around Melro Manila



IV. SUPPLY, DELIVERY, DISMANTLTNG, HAULING AND INSTALT,ATION SCHEDULE

Agrees to supply, deliver, dismantle and install seventeen (17) Air conditioning Units for the OSC Building and
extension office within a period of Ninety (90) calendar days from receipt of Notice to Proceed (NTP), which
period shall already include the lime required to dismantle and haul the existing air conditioning units to be
replaced, and the delivery and installalion of the new air conditioning units.

V. SCOPE OF SERVICES

A. DOCUMENTATIONS

B. DISMANTLING, IIAULING AND INSTALI-ATION WORI(

1. Agrees to process and submit to the concemed govemment agencies the required documents needed,
if any, in the dismantling, hauling, delivery, installation and operation of the air conditioning units and
pay the necessary fees on its own account.

2. Agrees to issue a one (l) year Certificate of Comprehensive Watranty on technical suppo ,provision
of services parts replacemen(repair and preventive maintelance check-up.

3. Agrees to provide Operation and Maintenance Manual, Contol Diagrams, Manuf'acturer's Printed
Data including associated diagrams in clear concise English, drawings, technical data for the efficient
operation and maintenance of the air conditioning unit.

1. Agrees dismantle the existing air cooditioning units, evaporatot assembly, condensing unit assembly,
feeder line, accessories and all other components, accotding to a pre-approved work plan

2. Agrees to haul all dismantled parts/components to the area designated by the Section Head of the
Security Ground and Building Maintenance Sectio[.

Agrees to supply and install Brand New air conditioning units, according to a pre-approved work plan3

4. Agrees to provide wiring and conduit works for main feeder lines and sub feeders from main circuit
breaker to the equipment.

s to render necessary masonry, repair/polishing work, grouting and cementing oi concrete walls5 Agree

Agrees to supply and fix all support necessary for the installation of the air conditioning units, whether
indoor or outdoor.

6.

y baricades, enclosures, shielding, coverings, warning device, etc. upon the start
protection of the general public and damage to properties due to falling debris.

Agrees to provide safet
of the project to ensure

7

Agrees to clean up the
completion of the proj

whole area daily of accumulated refuse of debris caused by the work and upon
ect, the entire installation to the satisfaction of the OSG.

8

C. FOST _ INSTALLATION WORI(

RIENTATION / FAMILIARIZATIONr.o
condto cu t a rione- tnmeAgrees house lifami AIization/ tionorienta rfo the nnelrso tof Sehe IICU t toG ndu andpe v

uB diil Ma ancenlen ects on tof osGheng eand usend onrs the tioTA ofn athe ll cond tioI nnt un tI sope
mmedlatel after the insta la onv f



2: FOST-INSTALI,ATION SERVICE WARRANTY

1. Agees to respond within four (4) working houls from the time a problem is reported

2. Agrees to issue to client a diagnostic report of the problem within eight (8) working hours from the time
it was reported.

3. Agrees lo makc available on-call lechniciaos to provide technical support services during the warranty
period.

3. WARRANTIES OF THE CONTRACTOR

1. Warrants to replace defective goods or parts if beyond repair, within three (3) calendar days from
receipt of written notice from Procuring Entity.

2. Warrants that it shall conform strictly to the terms and co[ditions of this Terms of Reference

3. Wa[ants that their manpower complements holds a license or possesses a ce ification from TESDA or
other accredited institutions waIla[ting technical skills qualified to do the service required to the
satisfaction of lhe OSG.

4. Warrants that it shall employ well-behaved and honest employees with ID displayed conspicuously
while working wilhin the compound.

5. Warrants to pay all fees or charges payable to any instrumentality of government or to any other duly
constituted aulhority relating to the use or operation of the installation.

6. Warrants that ils personnel shall take all necessary precautions for the safety of all persons and
properlies at or near their area ofwork and shall comply with all the standard and established safety
reg!lations, rules and praclices.

7. Wananls that il shall coordinale with authorized and/or designated OSG personnel in the pcrformance of
theirjob.

S Warrants a one (1) year warrarty from date of acceptance that then installed air conditioning units shall
have no defects, arising from design, materials, or workmanship.

9. Warrants that it shall be liable for loss, damage, or injury as may be due directly through lhe fault or
negligence of its personnel; that it shall assume responsibility thereof and the OSG shall be specifically
released from any responsibility arising therefrom.

TERMS OF PAYMENT

A. Schedule of Psyment

es to be paid based on a progressive billing scheme as follows1 Agre

Mobilization Fee, upon the commencement
of the project 1570 of the total contract price

Upon completion of the dismantlingl
hauling of the exisring air conditioning
unils and the installation of the new units

75% of total contEct price

During the relention period 10% of the tolal contract price

and- subjecl to lhe required Expanded wirhholding Tax (EwD of rwo percenr (2zo) and Finar withholding Tax
on VAT of five percent (57o).

2 ttha each ment Ishal mabeAgrees de lnith thirtpav 30 da s ftom com t nlo ofv ( In nctio dan) v ple sPe
nceta R rt aand I herot rc redul documents



v. Oflice Chair for Assistant Solicitor General / Sr, Executive Chair - 8 pcs.

Minimum Specilications
High back executive chair
Black leather back and seat cushion
Wooden base
Wooden armrest
Gas lift height adiusrmenr
Swivel t,,pe
Tilting mechanism/recline function/can lock in any position
Minimum sizeldimensions: .655mW x .480mD x 1.130m-l.25OmH

B. Sofa ( BudeeI Php 523,570.00 )

i, 3-Seater - ll pcs.

Minimum Specifications
7 pcs. black leatherette with arms and chrome legs 4 pcs. Brown leatherette, with arms
High resilience seat foam preferably Uratex foam
Minimuft size/dimensions: 2.l3mW x .75mD x .66mH
Minimum seat height: .48m
Minimum seat depth: .53m
Minimum arm height: .64m

ii. L- Type - 3 pcs.

Minimum Specificatiors
Fully upholstered seat and back in German leatherette
With metal chrcme legs
High resilience seat foam preferably Uralex foam
Minimum size/dimensions: 2.25mW x 2.05mD x .880mH

iii. Sofa set - 3 pcs.

Minimum Specifications
Fabric,4eatherette
With arms and chrome legs

1 - 3 seater
2 - 1 seater
With backest aIInrest and metal legs
High resilience seat foam preferably Uratex foam
Minimum sizeldimensions: 2.07mW x .84mD x .76mH
With center table wood top (size: .l2mW x .6mD x .45mH)

C. Tables (Budget: Php 1,879,630.00 )

i. Oflice Table for Lswyers / Jr. Executive Table - 74 pcs.

MinimuItr licatioDs
ExecutiYe Table
Inminated wood color: m n OI
1 central drawer with a minimum of 4 to 6 h drawers on the side com lete with lock and ke
with t
Minimum size/dimensions: l.4mW x .80mD x .74mH
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